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I. MeTOlIl/l'leCKl/le PEeKOMEeHIalUMM M0 OpraHv3alnvu paﬁOTbI CTYACHTOB BO BpEMs IIPOBEICHUSA
JICKIIUOHHBIX U MPAKTHYECCKHUX 3aHATHIA

Huctumnmmaa  «MHpopMaThkay  opueHTHpoBaHa Ha  (QopMUpOBaHWE Yy  CTYJCHTOB
WHPOPMAIOHHOM KYJIBTYpBI, KOTOpast HA COBPEMEHHOM JTarle SBIseTcS 00s3aTeNbHOM JUTS CIIeHaINCTa
aro0oro mpoduird. 3HAYUTENTHHOE KOJIMYECTBO YaCOB B Y4EOHOM IUIaHE OTBEIEHO IOJ MPAKTHYECKYIO
paboTy MO OCBOGHHIO HAaBBIKOB M YMEHHS HCIOJIB30BAHUS BBIYMCIUTEIBHOM TEXHHKH INPH PEUICHHN
(YHKIMOHAILHBI 32/1a4.

[Ipu u3yyeHNn TUCUUTUINHBI CTYICHTHI:

—  HU3Yy4aloT PEKOMEHAOBAaHHYIO HAYYHO-TIPAKTUYECKYIO H YUEOHYIO JIUTEpaTypy;
—  BBINIOJHAIOT JJAOOPATOPHBIE PadOTHI MOYIIEH;

—  BBINIOJHSAIOT 33/IaHUsI, IPETYCMOTPEHHBIE JIJISl CAMOCTOSITEIILHOM PaboThI;

—  3aIIMINAIOT TEMAaTHYECKHE pa3ieisl (MOIYIIHN).

OCHOBHBIMH BWIaMH AYIAWTOPHOWH paOOTHI CTYICHTOB SIBISIOTCA JIGKIMH U J1abOpaTOpHBIC
3aHSATHSL.

VY4eOHbIii MaTepuan NpeACTaBleH CEMbI0 MOIYJSIMU (IUIAKTHUSCKHUMHU eTuHHLaMu). Kaxmpii
MOIYJb BKIIOYaeT: JIEKIWH, JabopaTopHble palOThl, 3aJaHus IS CaMOCTOSTENBHOH paloThI,
KOHTPOJIBHBIE BOIPOCHI JUIsl 3aIMUTHl MOIyJs. [locieaHnit MOIyNb Takke BKIFOYACT CEMHHAp, B XOJIE
KOTOPOTO CTYJIEHTHl BBICTYNAIOT C JIOKJIaJaMH 1O BBIOpaHHBIM TeMaM W Yy4YacTBYIOT B y4eOHOH
JHMCKYCCHHU.

BeimonHenne 1adbopaTtopHBIX paboT MperoiaraeT: M3y4eHHe PEeKOMEHIOBAaHHOW JIUTEPATyphI;
BBINOJTHEHNE 00sI3aTENBHBIX 3a/IaHHMH, IIETbI0 KOTOPBIX SBISETCS 3aKpeIUIeHUE TEOPETUISCKUX 3HAHUH Ha
MPaKTUKE, OBJaJeHNE HEOOXOJUMBIMHA HABBIKAMH W YMEHUSIMH; BBITIOJHEHHUE TOTIONHUTEIBHBI 3a/IlaHH,
[ETbI0 KOTOPBIX SIBISIETCS paclIMpeHHe Kpyra (YHKIMOHAIBHBIX 3a1ad. Pe3ylbTaToM BBIIOIHEHUS
71a00paTOPHOI PabOTHI SABJISIETCS OTYET, KOTOPBIA BKIIFOYAET OTBETHI, TPOTOKOJI BHITOIHEHHS OTICIBHBIX
3alaHUH, 3aK/II0YEHNUE O IIPOJIETaHHOM paboTe U BBIBO.

Jnis OLeHKM KadecTBa OCBOEHHS OTHCNBHBIX MOJYJEH MpeaycMOTpeHa UX 3amuTa B Qopme
WHIUBHAYaJIbHOTO WM TPYMIIOBOTO COOECEIOBAHUS C IPENOAABATENIeM IO KOHTPOJIBHBIM BOIPOCAM
100 TPOMEXYTOYHOTO TECTUPOBAHUS 10 MaTepHalaM TPEHa)XepOB calTa i-exam.ru WM BHYTpEHHEH
0a3bl TECTOBBIX 3aJaHUH.

[HoaroroBka K 1a00paTOPHBIM padOTaM — U3y4EHHE JONOIHUTENBHOM TUTEPaTyphl, a HOArOTOBKA
TaKXkKe K 3allUTe MOJYJIEH BBINOIHAETCS BO BHEYYeOHOE BpeMs B pPaMKax CaMOCTOSTEIBHON DPa0OThI
CTYJCHTOB.

II. Tliianbl IpaKTHYEeCKUX 3aAHATHH

Moayab 1: OcHOBHBbIE MOHSITUSI U METOAbLI TeOpUU HHPOpMANUMM U KoAupoBaHus. CHUrHAJIBI,
JaHHble, UHopManusa. OOmAas XapaKTepUCTHKA IMpoleccoB cOopa, mepegadu, o0padOTKH U
HaKomJieHuss uHGopmMaumnu



Juteparypa: [1], [2], [4].

JIP 1. U3mepenne koanvyecTsa nHpopmamuu. IIpakTHKYM 110 pelieHHIo 3a1a4.

[enb: M3ydeHue OCHOBHBIX TOAXOJI0B K M3MEPEHHUIO KOJMUYeCTBa MHQOpMAIIHH.

HeobxonmMoe nporpamMmHoe oOecrieyeHHe: OnepaldoHHas CHCTeMa, TeKCTOBBIH penakTop (BimokHOT,
Notepad++ unm wHON), Opay3ep A JOCTyINa K 3MeKTpoHHOMY yueObHOMYy Kypcy (Mozilla Firefox wmm
HHOM).

IInan:

1) CoxnepkaTenbHBII TOIX0 K M3MEPEHUIO KOIMUECTBa HH(OpMAaIIHH.

2) BepoATHOCTHBIN MOAXO0M K H3MEPEHHUIO KOJIMYECTBA HH(POPMAIIHH.

3) AundaBuUTHBIH TOIX0/ K U3MEPEHUIO KOJIMIeCTBa HHPOpMAITHH.

JIP 2. Jlornyeckue ocHoB IBM. IlpencraBienne unopManuu B KOMIbIOTEpe.

[lenp: M3y4yeHne npuHIIUIIOB MPEACTaBIeHU HH()OPMAaIINK B KOMITBIOTEPE.

HeoOxonanmoe mporpaMmMHoe oOecreyeHne: OmeparfioHHasl CUCTeMa, TeKCTOBBIA pemakTop (biokHOT,
Notepad++ nnu uHOH), Opay3ep A AOCTyna K 3JIEKTpoHHOMY yueOHoMy Kypcy (Mozilla Firefox wmm
HHOH).

IInan:

1) OcHoBHBbIE JOrHUecKre onepannu. TabauIbl HCTUHHOCTH.

2) Apudmernko-morniaeckue ycrporictea OBM.

3) Kompl mocTostHHON W IepeMeHHoH JruHEL [TorsaTrue 00 3¢ heKTHBHOM KOTHPOBAHHH.

4) KopupoBaHHUe NaHHBIX B BHIYUCIUTEIHFHOU TEXHUKE.

5) Ipsmoit u 0OpaTHBIA KOAIBI.

6) Komupopanue 9ncioBoi HHGOPMAIIHH.

7) KoanpoBanne cMMBOIBHOM HH(pOpMAIINH.

JIP 3. Cucremsbl cuncieHus. BolnosiHeHue aprudMeTnyecKux onepanuii B CHCTeMaxX CYUCICHH.
[enb: M3ydyenue npuHIUIOB 00paboTku HHQOpMAIMK B KOMIIBIOTEPE.

HeobxonmMoe nporpamMmHoe oOecrieyeHHe: OnepalioHHas CHCTeMa, TeKCTOBBIM penakTop (BimokHOT,
Notepad++ wium HHOW), KAIBKYISATOp C PEKUMaMHU «UHKEHEPHBI» M «IIPOTPaMMUCT», Opaysep s
JIOCTYyTIa K AJIeKTpoHHOMY ydueOHOoMY Kypcy (Mozilla Firefox nnm nHoi).

IInan:

1) Tlo3uIMOHHBIE CUCTEMBI CUUCTICHUS.

2) Apudmernka B TO3HUITMOHHBIX CHCTEMaX CUHCICHUS.

3) CucTtemsl CYHCIICHHUS, UCIIOIB3YEMbIE B BEIYUCITUTEILHON TEXHUKE.

KOHT[!OJ’IBHLIG BOIPOCEL (3ammmra Mona yJs):

1. IIpobrnema nH(pOpMAIIUU B COBPEMEHHON HAYKeE.

[Tepenaua wubopmarmm. Jluckpernsanusi HEOPEPBIBHBIX cooOmeHnid. LleHHOCTHBIA MmMoAXod K

UHPOPMALHH.

CoiicTBa HH()OPMAITMOHHBIX pecypcoB. CyOBEeKTUBHBIC CBOMCTBA HH(OPMAIIHH.

4. Cucremsbl cuucieHHs IpeBHEro Mupa. Pumckas cuctem cumcnenus. [IpenctaBnenue B Hell uucen u
peleHne apupMeTHUSCKHIX 3a1a4.

5. Hcropus koguposanus nHpopmarmn. Konrposanue u mmdpoBanme.

CoBpemMeHHBIE CTIOCOOBI KOAMPOBAHUS WH(GOPMAIINH B BEIYNCITUTEIHHON TEXHHKE.

7. Mertonsl pa3paboTku anroputMoB. Mammna [Tocta. Mammna Teropunra.
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CamoctosTenbHas pabota: VizyueHue iuteparypsl, IOATOTOBKA K 3aIUTE MOIYJIS.
Mopnyas 2: TexHM4ecKHe cpeicTBa peain3alui HHGPOPMAIIMOHHBIX NPOLECCOB
Jlutepatypa: [1], [2], [4], [5].

JIP 4. Cxema ®on Heiimana.
[lenb: M3ydyeHne NpUHIUIIOB MPECTaBICHUS HH()OPMAIIUU B KOMITBIOTEPE.



HeobxonnMoe mporpammHoe obecrnedeHue: onepalndoHHas cucreMa, rpadudeckuii pemakrop (Paint,
LibreOffice Draw wmu wHoM), Opay3ep A JOCTyIa K 3JEKTPOHHOMY Y4eOHOMY KypCy H TIOMCKa
nadopmariu (Mozilla Firefox wnm nHO#).

IInan:

1) Hnarennekr-kapra «Cxema [Ixona ¢pon Heiimanay

2) BrigeneHne OCHOBHBIX HH(MOPMAIIMOHHBIX IPOLIECCOB B PEAIBHBIX CUTYALUAX.

JIP 5. YcTpoiicTBO NepCOHAIBHOTO0 KOMITBIOTEpPa.

[{eab: OneHKa CTOMMOCTH aIapaTHO-TEXHUYECKOTO YCTPOHCTBA KOMITBIOTEPA.

Heo0xo/11Moe nporpaMMHoe obecnedeHne: onepaluontas cucrema, Tekctoseiii (MS Word, LibreOffice

Writer unu uHo) W Tabmmunblii pepakropsl (MS Excel, LibreOffice Calc unu wuHoit), Opaysep s

JIOCTYTIA K AIIEKTPOHHOMY y4eOHOMY Kypcy 1 noucka uaopmanuu (Mozilla Firefox nim nHoit).

[Inan:

1) AHanu3 MUHEMAJBHOTO aNMapaTHO-TEXHUYECKOT0 00eCeyeHns IEpCOHALHOTO KOMITBIOTEpA 10 €ro
Ha3HAYCHHUIO.

2) Pacuer cronMoCTH COOPKH IIEPCOHATBHOTO KOMIIBIOTEpA HA OCHOBAHHH LIEH Mara3uHOB PETHOHA.

JIP 6. Ilepudepuiinoe 000pyroBaHne NepCcOHAILHOI0 KOMIBIOTEpA.

[enb: CocraBienue nepeus nepudepuiitnoro odbopynosanus 11K, npumensemoro B mpodeccuoHaIbHOR

JIeSITETbHOCTH.

Heo0xo11Moe nporpaMMHoe obecnedeHne: onepaluontas cucrema, Tekctoseiii (MS Word, LibreOffice

Writer unu uHoOM) u Tabmuusbiid pepaktopsl (MS Excel, LibreOffice Calc unu unoii), Opaysep mis

JIOCTYTIA K AIIEKTPOHHOMY y4eOHOMY Kypcy 1 noucka uHpopmanuu (Mozilla Firefox nimm nnoit).

IInan:

1) Cocrapnenue knaccuukanuu nepudepuiiabix ycrpoiicts [1K mo HazHaueHUIo, Kiaccy perraeMbix
3a7ady, U T.IL.

2) Cocrapnenne nHborpad@uKu «AmmapaTHoe odecIeueHne MOeH PO eCCHOHATBEHON MeATETFHOCTI.

KOHT[!OJ’IBHLIG BOIPOCEL (3ammra Mo yJs):

1. Cymep-3BM, nHazHadeHue, BO3MOKHOCTH, MPHUHITUIBI MOCTPOeHUsA. MHorompomeccopasie DBM u
pacrnapaiieruBaHue MPOrPaMM.

2. CoBpeMeHHbIC HAKOTIUTEIN HH(POPMALIUH, UCTIONB3yEeMble B BBIYUCIUTENFHON TEXHUKE.

O060p BO3MOXKHOCTEH COBPEMEHHBIX KOMIIBIOTEPHBIX YCTPOMCTB.

4. Knaccudukanun nepupepuitHbIX YCTPOUCTB.

98]

CamoctosTenbHas pabota: Vzyuenue iuteparypsl, IOATOTOBKA K 3aIIUTE MOIYJIS.
Monyas 3: IIporpaMMHBIe cpecTBA peaju3alii HHPOPMAIMOHHBIX MPOLECCOB
Jlurepatypa: [1], [2], [4], [8], [9], [13].

JIP 7. ApxuBanusi JaHHbIX.

[enb: M3ydeHue BO3MOXKHOCTEH MPOrpaMM apXHBallUK JaHHBIX.

Heob6xonmmMoe nporpaMmHoe obecrieueHne: ornepaliMoHHas cucreMa, apxuarop (7z uim uHoit), Opaysep

JUTSL IOCTYTIA K DIIEKTPOHHOMY y4eOHOMY Kypcy u nouncka nadopmannu (Mozilla Firefox nimm nHo#).

Ilnan:

1) CpaBHUTENIBHBIN aHAIN3 TOMYJISPHBIX IPOTPaMM-apXUBAaTOPOB.

2) AHanM3 pa3NUyYHBIX PEKUMOB M (HOPMATOB CXKATHS HA MPUMEPE OTIACIBHBIX THIIOB WH(MOPMALIUH:
TEKCTOBOH, TpadynuecKoii, MyIbTUMeANa, OMHAPHOH (MCTIOTHIEMBIC (DaiiTh).

JIP 8. PaboTa B TeKCTOBOM mpoueccope.

[Tenb: M3ydyenue GpyHKIIMOHATA COBPEMEHHBIX TEKCTOBBIX MPOIIECCOPOR.

Heobxonmmoe mporpaMmaoe obecriedeHne: onepannoHHas CUCTeMa, TeKCTOBEI mporieccop (MS Word,
LibreOffice Writer uiau uHoii), Opay3ep Ui JOCTyNma K DJICKTPOHHOMY Y4eOHOMY KypCy W TIOMCKa
napopmarmn (Mozilla Firefox nnu uHo#).

[Inan:

1) PepaxkTupoBaHHE TEKCTA.



2) ®dopmarupoBanue mpudTa.

3) dopmarupoBaHue ad3areB.

4) Habop ¢popmyn cpeacTBaMu BCTPOSHHOTO PEIAKTOPA.

5) Co3nanue TaONHII, BEIYMCICHU.

6) Hcnonb3oBaHne U300pakeHUH IPU CO3IaHUU JOKYMEHTOB.

7) Pabota co CTpyKTypoif MHOTOCTPAaHHYHOTO TOKYMEHTA: CO3aHME OTJIaBJICHNUS, 3aKIIa0K.
8) MUcmonp3oBanue cTuiei.

9) HanwmcaHue u UCTIOTB30BaHUE MAKPOCOB.

JIP 9. Pa6oTa B TaOJIMYHOM MpoLieccope.

[enp: M3ydyenue QyHKIMOHATA COBPEMEHHBIX TAOJIMYHBIX ITPOIIECCOPOB.

Heob6xoanMoe nporpamMmmHoe obecriedeHue: onepaloHHas cucreMa, Tabnuuneiid nponeccop (MS Excel,

LibreOffice Calc mmm wumHOI), Opay3ep Mg AOCTyna K AIIEKTPOHHOMY Y4eOHOMY KypCcy W TIOMCKa

unpopmanuu (Mozilla Firefox nnm nnoit).

IInan:

1) BBox maHHBIX, hOpMATHPOBAHKE SUCCK.

2) Tlocrpoenne hopmys. AGCONIOTHAS M OTHOCUTEIbHAS apeCcarys.

3) MHcnonb3oBaHue QyHKLIUI.

4) IlpakTHueckue pacyeTsl.

5) JmarpaMMsl.

6) CaonaHbIC TAOTHUITHL

7) @wibTphl, COPTUPOBKA JaHHBIX. VICHOnb30BaHME OSJEKTPOHHBIX TaOmML Uit 00pabOTKH
OIHOTAOIMYHON 0a3bl JAHHBIX.

KoHTpolbHBEIE BONIPOCHI (3aIUTa MOIYJIS):

CpaBHuTenbHBIN aHamN3 onepannoHHbIx cucteM Windows 1 OC cemeiictBa Unix.

O06paboTKa TEKCTOBOM, YHCIIOBOH, rpaduaeckoi HH(pOopMaITiu.

Hcnonp3oBanue 371€KTPOHHBIX TaONUI] T BeACHUS 0a3 TaHHBIX.

CoBpemeHnHast komnbloTepHas rpaguka. CorelDraw u Photoshop.

[IporpammuBIe CHCTEMBI 00pPaOOTKH CKAaHUPOBAHHON WH(OPMATIHH.

Bo3Mo)kHOCTH M TIEpCIIEKTHBBI Pa3BUTHS KOMIBbIOTepHOU rpaduku. dopmaTs! rpadudeckux (aitios.
MynpsTuMenuacructeMsl. Komnberotep u My3sika. KomnbroTep u Buzeo.

Nouhk W=

Monayas 4: JlokaiabHble U r100aabHble ceTd IBM. 3amuTa uHpopManu B ceTAX
Jluteparypa: [1], [2], [3], [7], [12]

JIP 10. Ilomck wuHpopmManmu B ceTm HHTepHeT. Mcmosib3oBaHWe 3JJIeKTPOHHOH MOYTHI B
npodgeccHOHAILHOI 1eATeTbHOCTH H MOBCETHEBHOM KU3HM.

[enb: M3yueHne TeXHOIOTHU MTOUCKA HHPOPMAIMH B CETH UHTEPHET. V3ydyeHue TEeXHOIOTHH pPaOOTHI C
9JIEKTPOHHOM MOYTOM.

HeobxoanMoe mporpamMMHoe ofecriedeHue: ONEpaluMoHHas cucTeMa, Opaysep Uil JAOCTyma K
3JICKTPOHHOMY y4eOHOMY KypcCy, Mmorcka uH(popManuu, padoTsl ¢ 3aeKTpoHHOH noutoi (Mozilla Firefox
WJTH WHOK).

[Inan:

1) Ilpuemsr moncka nHpopMaruu B TaTEpHET.

2) CpaBHeHHE BO3MOXKHOCTEH HanOosee MOMyIAPHBIX TTOUCKOBBIX MaIIKH.

3) Pabora ¢ aneKTpPOHHOW OYTOM.

4) Occe «I[IpaBua HaMCaHMS IEJIOBOTO YIECKTPOHHOTO TTUCHMaY)

JIP 11. OcHOBBI 0€301aCHOCTH NPHU pPadoTe B C€TU HHTEPHET.

[enp: [Ipumenenne Texnonoruu odecredenus: 6e3onacHocTu npu padore B cetn MHTEpHET.

HeoOxonmmoe mporpaMMmHoOe oQeclieueHne: OINepaldoHHas CHUCTeMa, Opaysep Uil JOCTyma K

AIIEKTPOHHOMY Y4eOHOMY Kypcy 1 noucka nHpopmarmu (Mozilla Firefox unu nHO¥).

[Inan:

1) PaGora ¢ texkcrom @enepansHoro 3akoHa «O0 uHpopManny, HHOOPMALMOHHBIX TEXHOIOTUSIX H O
3anute uHpopmarm» (ot 27 urois 2006 r. N 149-03)



2) DOcce «Crocobbl obecriedeHns: 6€30MacHOCTH JIMYHBIX TaHHBIX MpH padote B UHTEpHET
3) Koncmekr «Kmaccudukarus BUpycoB. AHTHBHPYCHOE MTPOrpaMMHOE 00ECTICUSHHE»

JIP 12. CeTeBble CepBUCHI.

[enb: M3yvyenue GpyHKIMOHATA U BOBMOKHOCTEH HanboJIee MOIMyJISIPHBIX CETEBBIX CEPBUCOB.
Heobxonmmoe mporpammHoe oOecmedeHme: OIepalroHHas CcHUcTeMa, Opaysep Uig JOoCTynma K
3NEeKTPOHHOMY yueOHOMY Kypcy u noucka uHpopmarmu (Mozilla Firefox nim nnoif).

[lnan:

1) Hsyuenue o0ayHbIX XpaHWIUII HHPOpMAHN

2) Oprasu3zays COBMECTHOTO IOCTyIa K IOKyMEHTaM

3) CpenctBa HHTEPHET-OOIICHUS : COI[MATILHBIC CETH, OJIOTH, (HOPYMBI U JIp.

CaMocrosgTeaprHas pa60Ta: HSy‘IGHI/Ie JINTCPATYPhI, IOATOTOBKA K 3allIUTC MOAYJIA.

KoHTpoibHbIE BONIPOCHI (3AIIMTa MOLYIS):

[TonckoBble U crIpaBOYHBIE CUCTEMBI B UHPOPMAIIMOHHOM OOIIECTBE.

[IporpammuoOe obecrieueHne JTOKATbHBIX CEeTEH.

Hctopus popmupoBanus BcemupHoii cetu Internet. CoBpemeHHas craTicTuka Internet.

Crpykrypa Internet. PykoBogsiimue opransl u cranaaptsl Internet. Kanans! cBsi3u 1 cioco0bl 1ocTymna

B Internet.

5. KoMMyHUKallMOHHbIE BO3MOXKHOCTH CeTH VIHTepHET: HJIEeKTpOHHAas IO04YTa, MPOrpaMMBI OOMEHa
MI'HOBEHHBIMH coo01eHusiMy, [P-tenedonust, BuaeokoHpepeHunu, Gopymsl, OJI0TH.

6. IIpobnemsl 3ammThl nHMBOpMarwu B Internet. ABTOpcKoe mpago.

Ll

Monyab 7: Penienne (pyHKIMOHAIBHBIX 32124 (Kelic-3a1aHus)
Jlurepatypa: [1], [2], [8], [13].

JIP 13-14. IIpakTUKYM N0 pelieHHIo 3a/1a4 NpodeccHOHATbHOI HAPABJIEHHOCTH.

[enb: OTpaboTKa HABBHIKOB UCIIOJB30BAHUSI BBIYUCIUTEIBHOW TEXHUKUA U MPOTPAMMHOTO OOecreUeHuUs

OBM npu pellieHnr MPaKTUYECKH 3a1a4.

Heo0xonmmMoe mporpaMMHoe obecnedeHune: onepanroHHas CUCTeMa, TeKCTOBBIH mporieccop (MS Word,

LibreOffice Writer mnm wHoi), Tabmuunblii mporeccop (MS Excel, LibreOffice Calc nnm uHO#),

rpadpuueckuii pegakrop (MS Paint, LibreOffice Draw, InkScape wnu uHoilt), Opay3sep s AocTyna K

ANIEKTPOHHOMY yueOHOMY Kypcy u noucka nHpopmarmu (Mozilla Firefox nim nHoif).

IInan:

1) Co3znanue nHGOPMAIIMOHHOTO OYKIIETa / BU3UTKY / TIIaKaTa.

2) Hamucanue aHHOTaUWU Y4eOHOH CTaThU.

3) Ilomck kopHel ypaBHEHHS (C WCIIOJIB30BAaHHUEM DJJIEKTPOHHBIX TAOMUI] W/HWIM  CHCTEM
MIPOrPaMMHUPOBAHHS).

4) Coznanue nadorpaduku.

5) Ilouck uHdopmManuy B CETH UHTEPHET.

6) Benenue nenoBoil MepenyCKy ¢ APYTUM TOIH30BATEIEM.

II.Meroanyeckne peKOMeHAAallUM M0 NOATOTOBKE J0KJIAAa

AJITOPUTM CO3JaHHUS TOKJIAA:

1 aTam — onpeAeneHne TeMBbI TOKJIaaa

2 Tam — oIpeeNIeHHe eJIN JOKIaaa

3 3Tam — moApoOHOE paCKpHITHE HHPOPMALIUN

4 stan — (opMyIMPOBAHKE OCHOBHBIX TE€3UCOB M BBHIBOOB.

Tunosble TeMbI I0KJIA10B (3AUTA MOXYJISA):

Tembl noknanoB GopMyIHPYIOTCS TaKUM 00pa3oM, YTOOBI PACIIMPUTH 3HAHUS CTYIICHTA O KOHKPETHOM
MPOrPaMMHOM MPOJIYKTE HIM KOMIBIOTEPHOM YCTPOWCTBE, a TAKXKE JaTh MPEICTABICHUE O BO3ZMOXKHOCTH
Y HCTIOJIL30BAHMS B IPO(eCCHOHATbHOM e TeNbHOCTH, HAaIIPpUMep:

1. Ha3HaueHue U BOBMOKHOCTH PEJaKTOPOB TPEXMEPHOH rpaduKH.



CpaBHUTEBHBIN aHaM3 BO3MOYKHOCTEH TEKCTOBBIX mpoltieccopoB naketoB MS Office u LibreOffice.
O030p BO3MOXKHOCTEH HACTOJIBHOW M3IaTeNbckoil cucteMbl MS Publisher Ha mpumepe co3manus
nH()OPMAITMOHHOTO OyKIIeTa

CyOnumannonHas nevyats. HazHauenue, nmpenMyniecTBa U HEAOCTATKH.

TpedoBanusi kK 0popMIIECHHIO TOKIATA:

1.

2.
3.
4

O0bem nmoxinama — 5 crpanwuil (0€3 TUTYIBHOTO JINCTA U CIICKA UCTOYHHUKOB).

TuTynbHBII TUCT NOKEH OBITh 0opMIIEH TI0 00pa3Ily (MMeeTcs Qaiin ¢ 00pa3iom).

OCHOBHO# TEKCT pabOTHI OOPMIIEH B COOTBETCTBUH C TPEOOBAHUAMU, YKa3aHHBIMU HIDKE.

B ciyuae ucmonb3oBaHHsS B TEKCTE TAOJMI[ W/WIM PUCYHKOB Ha KaXKIbIH OOBEKT JIOJKHA OBITH
CChUIKa B TeKCTe paboThl. Hampumep, «... OCHOBHbBIC BHJbI MPOIPAMMHBIX CPEICTB MPEACTABICHBI
ke (cMm. Tabnuma 1)» uimm «... cxeMy nepenayn HHGOpMAaIKH MOKHO YBUAETh Ha puC. 1».
KonmuecTBo MCTOYHWKOB MOIDKHO OBITH HE MEHEE TpeX, Ha BCE MOJDKHBI OBITh CCBUIKH BHYTPH
TEKCTa.

CIIMCOK HUCTOIb3yEeMbIX HCTOYHUKOB JOJ/KEH OBITH O(OPMIICH B COOTBETCTBUHU C TPEOOBAHUSMH,
YKa3aHHBIMH HUKE.

st opopmIIeHHsA OCHOBHOTO TeKCTAa PadoThI:

1.
2.

Mpudt — TimesNewRoman, pazmep — 14 .

A03a1r: MeXIyCTpOYHBIA HHTEPBAI — 1,5; BRIpaBHUBAHHE — 10 MIHMPUHEY»; ad3amablii otctyn — 1,25
CM.

Odopmienne pucyHKOB (IpH HEOOXOAMMOCTH): BBIPABHUBAHUE PHCYHKA — IO LEHTPY», MOIIHCH
pucynka — «Puc. Ne. Ha3Banme pucyHka»; mpudrt m1s nognucu pucyHka — TimesNewRoman,
pasmep — 12 mT.

Odopmrnenne Tabmun (MpU HEOOXOJMMOCTH): BBIPAaBHHUBAHWE TAONUIBI — «IIO IEHTPY»; MWIPHPT
BHYTpH Tabmmibl — TimesNewRoman, pazmep — 11-12 niT.; BeIpaBHUBaHUE TEKCTa BHYTPH TaOJIAIIBI —
Ha yCMOTPEHHUE I10JIb30BATEIIS; IOANUCH TaOIMLIBI PACIoNaraeTcst Haa TabJIMIed U COCTOUT U3 ABYX
yacreii: «Tabmuma No» — BeIpaBHUBaHUE 110 IpaBOMY Kparo U «HazBaHue TabauIb» — BBIpABHUBAHHE
T10 NTPaBOMY Kparo WM IO LEHTPY.

s opopmiienus ncrouHukos (B coorBercTBuu ¢ 'OCT 2008):

1.
2.

HcTouHuKY TOIKHBL OBITH PACTIONOKEHBI B a1(aBUTHOM MOPSAAKE U IPOHYMEPOBAHEI.

B Tekcte mokiaza cchliKa Ha MCTOYHUK BbIMonHseTcs B Buae: [Ne], rme Noe — HOMep MCTOYHHMKA B
001IeM CITHCKE.

Ecnu B TekcTe MCoNb3yeTcst JOCIOBHASL IMTATa, TO OHA JOJDKHA OBITH B3Ta B KaBBIUKH, a B CCBUIKE
Ha UCTOYHUK yKa3aHa cTpaHuua: [5, c.15].

CamocTosTeabHas padora: l3yuenue mutepaTypsl, IOATOTOBKA JOKJIA/a.
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